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Gratuity Policy Faculty and Staff members
Preamble
At the MEASI Institute of Management, we recognize that our faculty and staff members are the cornerstone of our institution’s success and growth. Their unwavering dedication, professionalism, and contributions are pivotal in fostering an environment of academic excellence, innovation, and holistic development. MIM is committed to providing equitable opportunities and support, we are dedicated to ensuring the well-being and financial security of all our employees.

In alignment with our values of respect, inclusivity, and integrity, the Gratuity Policy has been designed to honour the long-term commitment and service of our faculty and staff members. This policy underscores our appreciation and gratitude for their enduring contributions, serving as a testament to our commitment to their continued welfare beyond their tenure at the institute.

The Gratuity Policy aims to provide a structured, transparent, and fair approach to gratuity payments, ensuring that all eligible employees receive their rightful dues upon completion of their service. This policy is formulated in accordance with the statutory provisions laid down under the Payment of Gratuity Act, 1972, and reflects our adherence to the highest standards of ethical and professional conduct.

As we move forward together, this policy serves as a foundation for fostering a supportive and rewarding work environment, ensuring that the MEASI Institute of Management remains a desirable and esteemed place of employment for current and future faculty and staff members.

Scope

This policy applies to all full-time faculty and staff members of MEASI Institute of Management who have completed a minimum of five years of continuous service. It covers the provisions for the payment of gratuity, including eligibility, calculation, and payment procedures, ensuring compliance with applicable laws and regulations.

Objectives

· To provide financial security to faculty and staff members as a reward for their long-term service and dedication to the institution.

· To outline clear guidelines for the calculation and payment of gratuity benefits.

· To ensure compliance with the Payment of Gratuity Act, 1972, and other relevant legislation.

· To promote transparency and consistency in the administration of gratuity benefits.

Purpose

The purpose of this policy is to establish a comprehensive framework for the administration of gratuity benefits for faculty and staff members. This includes:

· Defining the eligibility criteria for receiving gratuity.

· Providing a formula for calculating the gratuity amount.

· Outlining the procedures for disbursing gratuity payments.

· Ensuring that all legal obligations related to gratuity are fulfilled.

Policies & Rules

Eligibility

· Faculty and staff members who have completed a minimum of five years of continuous service at the MEASI Institute of Management are eligible for gratuity.

· In case of death or disability of an employee, the minimum service period of five years shall not apply.

Calculation of Gratuity

· The gratuity amount is calculated as per the formula prescribed under the Payment of Gratuity Act, 1972:

Gratuity=(Last Drawn Salary × 15/26) x No of years of completed service

Where the Last Drawn Salary includes Basic Salary and Dearness Allowance.

Payment of Gratuity

· Gratuity is payable on the termination of employment due to resignation, retirement, death, or disablement due to accident or disease.

· The payment of gratuity should be made within 30 days from the date it becomes due.

· In case of death, the gratuity amount will be paid to the nominee or legal heir of the employee.

Nomination

· Every employee shall make a nomination, conferring the right to receive the gratuity in the event of their death.

· An employee may, in his/her lifetime, modify the nomination by submitting a written application.

Forfeiture of Gratuity

· The gratuity of an employee may be wholly or partially forfeited if the termination of service has been due to the employee's riotous or disorderly conduct or any other act of violence on his/her part.

· Gratuity shall also be forfeited if the employee has been terminated for any act which constitutes an offense involving moral turpitude, provided such offense is committed during the course of his/her employment.

Human Resources & Administration

· The Human Resources (HR) Department is responsible for the administration of this policy.

· The Finance Department will handle the disbursement of gratuity payments.

· The HR Department shall maintain records of gratuity entitlements and payments.

Dispute Resolution

· Any disputes arising under this policy shall be referred to the Gratuity Committee, consisting of representatives from HR, Finance, and a senior faculty member.

· The decision of the Gratuity Committee shall be final and binding.
Tax Implications

Gratuity payments may be subject to applicable tax laws and regulations. MEASI Institute of Management will deduct any applicable taxes from gratuity payments as required by law and remit them to the relevant tax authorities.

Exceptions

In exceptional cases, such as termination due to misconduct or violation of institution policies, MEASI Institute of Management reserves the right to withhold or adjust gratuity payments as permitted by law and the terms of employment.

Compliance

· The policy shall be in strict compliance with the Payment of Gratuity Act, 1972, and other applicable laws.

· Regular audits shall be conducted to ensure adherence to this policy.

Review and Amendments

· This policy will be reviewed annually by the HR Department and amendments will be made as necessary, subject to approval by the Governing Body of MEASI Institute of Management.
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