
 
 

MBA FINAL PROJECT WORK GUIDELINES 

Purpose : To facilitate project report writing and to provide an overall view. 
 

Steps : 

1. Identification of the Organizaton (company) 

2. Avail permission letter from MIM 

3. Obtain approval letter from the company. 

4. Submit letter to MIM faculty guide (Internal Guide) 

5. Ascertain organisational guide (External guide) 

6. Formulate research design and obtain approval from guide. 

7. Collect review of literature about Business, Industry, company and Market. 

8. Collect primary and secondary data. 

9. Analyze and interpret data collected. 

10. Apply statistical tools and techniques. 

11. Recommended suitable suggestions for problems identified under the study. 

12. Submit draft manuscript. 

13. Obtain approval for binding project upon incorporation of suggested 
modifications. 

14. Prepare hard bound – light blue of the project report and obtain signatures of 
Guide and Director. 

 

 
Guidelines for Report Formatting : 

 Times New Roman 

 Text – 12 size, font normal. 

 Headings – 14 size, font bold 

 Chapter title – 20 size, font bold (separate Page) 

 1.5 line spacing 

 More margin on left-side of page (to accommodate binding) 

 Page numbers at centre - bottom 

 Preliminary pages – small roman numbers (centre – bottom) 

 Page number 1 starts from chapter 1(Introduction) and ends with conclusion.  

 A-4 size good quality paper 

 Final report – Hard bound (2copies), with one CD. 

 Colour / Black & white print outs. 

 Pages not exceeding 120 

 Quality analysis is required 
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