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Code of Conduct Policy for Faculty Members, Staff Members, and Students
Preamble

The MEASI Institute of Management is committed to fostering an environment of academic excellence, professional integrity, and mutual respect among its faculty members, staff members, and students. As a premier institution, we emphasize the importance of inclusivity, equality, and respect for diversity. This Code of Conduct outlines the standards of behaviour expected from all members of our community to ensure a conducive atmosphere for learning, teaching, and working.

Scope

This Code of Conduct applies to:

· All students, All faculty members, All staff members, including administrative, and support staff.

· All activities and interactions that take place on the MEASI Institute of Management campus, as well as off-campus activities that are related to the institution's programs or events.

Objectives

The objectives of this Code of Conduct are to:

1. Promote a culture of mutual respect and ethical behaviour among all members of the institution.

2. Ensure a safe, inclusive, and supportive environment for learning and personal development.

3. Uphold the integrity and reputation of the MEASI Institute of Management.

4. Provide clear guidelines on acceptable behaviour and the consequences of misconduct.

5. Foster an environment where academic freedom and professional growth can thrive.

Purpose

The purpose of this Code of Conduct is to:

· Define acceptable and unacceptable behaviours for faculty members, staff members, and students.

· Establish procedures for addressing violations of the Code.

· Support the institution's mission and values by promoting a respectful and collaborative community.

· Encourage personal responsibility and accountability among all community members.

Policies and Rules

1. General Conduct

· Respect and Dignity: All members must treat each other with respect and dignity, irrespective of gender, race, religion, ethnicity, age, disability, or sexual orientation.

· Integrity: Members must act with honesty and integrity in all academic, professional, and personal interactions.

· Confidentiality: Sensitive information must be handled with confidentiality and discretion.

2. Academic Integrity

· Honesty: All academic work must be the result of one's own efforts. Plagiarism, cheating, and other forms of academic dishonesty are strictly prohibited.

· Collaboration: Collaborative work must be clearly defined and approved by the relevant authorities.

3. Professional Behaviour
· Commitment: Faculty and staff members are expected to fulfil their professional duties diligently and to the best of their abilities.

· Punctuality: All members must adhere to schedules for classes, meetings, and other institutional activities.

· Dress Code: Members should dress in a manner that is appropriate for the academic and professional environment.
4. Harassment and Discrimination

· Zero Tolerance: The institution has a zero-tolerance policy towards any form of harassment or discrimination. Complaints will be handled promptly and appropriately.

· Reporting Mechanism: Clear procedures for reporting and addressing complaints of harassment and discrimination are in place.

5. Use of Resources

· Facilities: All members are expected to use the institution’s facilities and resources responsibly and sustainably.

· Technology: The use of the institution’s technological resources must comply with IT policies and must not be used for unauthorized or unethical purposes.

6. Health and Safety

· Environment: The institution is committed to providing a safe and healthy environment. Members must adhere to all health and safety guidelines.

· Substance Abuse: The use of illegal substances and the abuse of legal substances on campus is strictly prohibited.

7. Social Media and Public Communication

· Representation: Members must not engage in activities on social media that could harm the reputation of the institution.

· Confidentiality: Confidential and sensitive information must not be shared on public platforms.

8. Disciplinary Actions

· Procedures: Violations of this Code will be addressed through a fair and transparent process.

· Sanctions: Sanctions for misconduct may include warnings, suspension, expulsion, or termination of employment, depending on the severity of the violation.

Individual Responsibility: As members of the MEASI Institute of Management community, all stakeholders are expected to adhere to the Code of Ethical Conduct and comply with applicable laws and regulations in all aspects of their work. It is the responsibility of the administration, department heads to ensure that their conduct aligns with this Code. 

No one at MEASI Institute of Management is authorized to instruct anyone to engage in illegal activities under any circumstances.

Confidentiality: MEASI Institute of Management handles various private, confidential, and proprietary information related to its community members, institutional matters, and dealings. Those with access to such information are obligated to maintain its confidentiality by refraining from unauthorized disclosures during and after employment.

Honesty and Fairness: Faculty, Staff Members and Students of MEASI Institute of Management are expected to uphold honesty and fairness in their relationships with others. They should take responsibility for their actions, report information accurately, and work cooperatively with colleagues and supervisors.

Institutional Records: All institutional and legal records, as well as essential data, must be prepared accurately. Deliberately creating false or misleading reports or records is considered a serious offense.

Honesty and Fair Dealing: MEASI Institute of Management aims to achieve its goals through honest and fair means, relying on superior performance, hard work, and intellectual skill. The MIM strives to treat all stakeholders- suppliers, alumni, competitors, officers, Faculty, Staff Members and Students, and students and their families fairly in all instances.

Reporting Requirements: MEASI Institute of Management may be required to report matters to public or government agencies when required. Regardless of direct involvement, each stakeholder has the following responsibilities:

· Faculty, Staff Members and Students may be asked to provide information to ensure that institutional reports are complete, fair, and understandable. Faculty & Staff Members  and administrative staff should provide prompt and accurate answers to inquiries related to public disclosure requirements.

· All MIM accounts, financial reports, tax returns, expense reimbursements, time sheets, and other documents, including those submitted to government agencies and affiliating institutions, must be accurate, clear, and complete.

· All entries in the MIM's records, including departmental accounts and individual expense reports, must accurately reflect each transaction. The institution's books, records, accounts, and financial statements must conform to generally accepted accounting principles, legal requirements, and the MIM's system of internal controls.

· The MIM's public reports should fairly and accurately reflect the state of the institution. If anyone believes they do not, it is their responsibility to bring their concerns to the institution's attention.
Faculty & Staff Members and the students

Faculty & Staff Members should:

(i) Respect the right and dignity of the student in expressing his/her opinion

(ii) Deal justly and impartially with students regardless of their religion, caste, political, economic, social and physical characteristics

(iii) Recognize the difference in aptitude and capabilities among students and strive to meet their individual needs

(iv) Encourage students to improve their attainments, develop their personalities and at the same time contribute to community welfare

(v) Inculcate among students scientific outlook and respect for physical labour and ideals of democracy, patriotism and peace

(vi) Be affectionate to the students and not behave in a vindictive manner towards any of them for any reason

(vii) Pay attention to only the attainment of the student in the assessment of merit

(viii) Make themselves available to the students even beyond their class hours and help and guide students without any remuneration or reward

 (x) Refrain from inciting students against other students, colleagues or administration.

Faculty & Staff Members and non-teaching staff:

(i) Faculty & Staff Members should treat the non-teaching staff as colleagues and equal partners in a cooperative undertaking, within every educational institution

(ii) Faculty & Staff Members should help in the function of joint staff-councils covering both Faculty & Staff Members and the non-teaching staff.

Code of conduct for the parents/guardians of the MIM students

(i) Parents/guardians should cooperate with the MIM authorities in forming good character in their children/wards.

(ii) No outsiders or relatives are expected to engage with matters of the students unless it is duly informed by the parents in an officially assigned format and procedure.

(iii)Parents/guardians of the students are expected to uphold the vision, values and ethos of the MIM.

(iv) Parents have the right to raise issues and concerns related to the education, character or other matters of their child to the right person and follow the correct communication channels according to the MIM’s policies and procedures.

(v) Parents/guardians should attend parents’ Faculty & Staff Members meeting and should support MIM authorities to enhance academic standards and discipline of the MIM

(vi) No parent/guardian is allowed to enter the classroom of their ward.

Conflict of Interest: Faculty, Staff Members and Students should be mindful of situations that may raise questions of potential or apparent conflicts between personal interests and the institution's interests. A conflict of interest exists when private interests interfere or conflict (or appear to interfere or conflict) with the institution's interests. This can occur when actions or interests make it difficult to perform one's work objectively and effectively. Additionally, a conflict of interest may arise if an individual or their family members receive improper personal benefits as a result of their position at the institution, regardless of the source of those benefits.
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